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1. OBIIHUE MOJIOKEHMWA

1.1. bubnuoreka sBisSeTCS OAHHUM M3 BEIYIIHX CTPYKTYPHBIX IOIpasieseHHii By3a,
ofecreunBaOIUX JOKYMEHTAaMH M HH(pOpManHeil y4eOHO-BOCTIHTATENBHBIH Mpolece H
Hay4HbI€ HCCJIEJJOBAHMS, a TakkKe I[EHTPOM PpacHpOCTPAHEHHs 3HAHUM, JYXOBHOIO M
HHTEJUIEKTYaIBHOro 001eH s, KynbTypsl. UHCTHTYT QHHAHCHpPYET NesSTeNbHOCTE OHOIHOTEKH H
OCYLIECTBJIIET KOHTPOJb 33 OJTOH JEATENIbHOCThIO B COOTBETCTBHM C JICHCTBYHOIMM
3aKOHOJIATENBCTBOM, Y CTABOM BY3a.

1.2. bubnuoreka pykoBojCTByeTCs (enepaibHbIMH 3akoHaMu «OO6 oOpazoBanumy», «O
BBICILEM M IIOCIIEBY30BCKOM IPO(ecCHOHATEHOM 00pazoBanuuy, «O 6ubmuoreunom aeney», «O6
uH(opManuy, HHOOPMATH3ALKH U 3aliUTe HH(OOPMALMHY»; [IOCTAHOBJICHHAMH, NPHKA3aMH H
HHBIMH HOPMATHBHBIMH IIpABOBBIMH akKTaMH OpraHoB YIPaBJICHHSA BBICIIHMH y‘-leGHBIMH
3aBEICHHSAMH, YCTaBOM BY3a, IIPHKAa3aMH H PAaCHIOPSKEHHAMH PEKTOpa, IpaBUIaMH BHYTPEHHET O
pacnopsiika M HacTosumM [lonoxeHueM.

1.3. bubnuotrexka B cBOeH MAEATENIBHOCTH OTpPaXaeT CIIOXKHUBIIEeeCs B OOIIECTBE
HJIEOJIOTHYECKOE H IOJIMTHYECKOe MHOrooOpasue; He JONMYyCKaeTcs roCyAapCTBEHHAs MM HHAs
LIEH3ypa, OrpaHHYMBAIOLIAs [IPABO YHTaTeNe Ha CBODOAHEIN focTyn K OMOIHOTEYHBIM (POHIaM.

1.4, Tlopsnoxk nocryma K (QoHzaMm, NepedeHb OCHOBHBIX YCJIYr H YCIOBHS HX
IPeI0CTaBIIEHHS OIpeAesIOTCs paBHIaMH T0JIE30BAHHS OubnoTeKOH.

1.5. Ob6mee  MeroauyecKoe  PYKOBOJACTBO  OMONHOTEKOM,  HE3aBHCHMO  OT
BEIOMCTBEHHOH NMOAYHHEHHOCTH, ocyuiectisier [enrpanbnas 6ubinoredno-undpopmanuoHHas
komuccust  ['ocynapcrBenHoro komurera Poccuiickoit ®enepaiu 1o BeicieMy 00pa3oBaHHIO.
PecniyOnMKaHCKHM METO/IMYECKUM IEHTPOM s OMONMOTEK BBICHIMX Y4YeOHBIX 3aBeICHUM
apnsiercss Hayunas 6ubnuorexa MOCKOBCKOrO rocyJapcTBEHHOro yHUBepcuTera UM. M.B.
JloMoHOCORBA.

2. OCHOBHBIE 3ATAYH

2.1. Tlomnoe u omneparHBHOe OuOMMOTEYUHOEe M HMH(OpMAUOHHO-OMOIHOrpaduyeckoe
o6ciTy)KUBaHHE CTYIEHTOB, aCIHPAHTOB, JIOKTOPAHTOB, HAYYHBIX PaGOTHHKOB, IpenoaaBareei,
COTPYAHHMKOB W JIPYTHX KaTeropwii KOHTHHIEHTAa By3a B COOTBETCTBHHM C HH(OPMAlMOHHBIMH
3anpocaMu Ha OCHOBE HIUPOKOTO JocTyna K (oHaam.

2.2. dopmupoanne 6Gubnmoreunoro ¢GoHma B COOTBETCTBHH C mnpodunem By3a,
OGPESOBE.TCJ'IBHBIMH nporpaMMaMH H HHC];JOpMaI.[HOHHbIMPI l'lOTpe6HOCTHMH guTaTene.

2.3. Oprasusaudss H BEJEHHE CIIPABOYHO-IIOMCKOBOro ammapara OuOnHoTekH B
TPaAAUIITHOHHOM H 3JICKTPOHHOM BHE: KaTtajoros, KapToTeK H 633 JaHHBIX.

2.4. YyacTue B BOCIHUTATEIbHONH U I'yMaHUTAPHO-IIPOCBETHTENBCKON JEATENbHOCTH BY34,
(OopMHpPOBaHUH Y O0YYAIOIIMXCS COLUAILHO-HEOOXOAMMBIX 3HAHMM M HABBIKOB, IPAXKIAHCKOM
MO3MITUH, TPOGECCUOHATEHBIX HHTEPECOB.

2.5. BocrnuTanue OMOMMOTEYHO-MH(POPMAUMOHHOHW KyIbTYphl, OOy4eHHE YHMTATENEH
COBpEMEHHBIMH METOaMH TOKCKa HH(pOpMaLIUu.

2.6. CosepmieHcTBOBaHHEe pabOTEl OHOMHOTEKH HA OCHOBE BHEIPEHHS COBPEMEHHBIX
TEXHOJIOTHI H KOMIIbIOTepH3alu 61610 TeYHO-HHPOPMAIIHOHHBIX ITPOLECCOB.



2.7. TlposeneHue Hay4HO-METOAM4YECKOH pabGoThl MO BOmpocaM OGHOIHOTEYHOrO H
HH(POPMALHOHHO-OHOMHOTEYHOTO 06CTYKMBAHHS.

2.8. Koopunanus u koonepariusi IesTeIbHOCTH ¢ APYTHMH OHONHOTEKaMH, OpraHaMH
HAyYHO-TEXHHUYECKOH MHpOpMALMH ¥ JAPYTHMH YUPEXICHHAMH s OoJiee  MOJHOTO
YAOBIETBOpeHHs OTpebHOCTEH YnTaTeNel B JOKyMEHTaX H HHYOPMAIHH.

2.9. OcymecTBneHne XO34MCTBEHHOH JEATENLHOCTH B  LESX ONTHMH3ALIHH
Oubnoreunoro oGeiyxuBanus.

3. OCHOBHBIE ®YHKIIUH

3.1.0Opranusyer muddepeHIHPOBAHHOE 0OCITy:KMBAHHE YHTATENEH B YATAIBHBIX 3aiax,
Ha a0OHEMEHTaX, NPUMEHsA METOAbl HHAMBHAYAIHHOTO M TPYNIOBOIO 00CIIy)KHBAHHSL.

3.2. BecruiatHo ofecmeunBaeT 4HTaTeNeH OCHOBHBIMH GHOGIHMOTCYHBIMH YCIIyIaMH:

NPEeIOCTABISET HOJIHYIO HHPOPMALHIO O cocTaBe OHOMHOTEYHOro (JOHIA Yepe3 CHCTEMY
KaTajioro,  Kaprorek W apyrue  Gopmbl  OuOAHOTEUHOrO  HMH()OPMHPOBAHHS;

OKa3bIBacT KOHCYJIbTALHOHHYIO MIOMOLIb B MIOMCKE JOKYMEHTOB;

BBIIAET BO BPEMEHHOE II0JIb30BAHME JOKYMEHTHI M3 OHOIHOTEYHBIX (HOHIOB;

COCTaBJIsSIeT B NIOMOLIb HAYYHOH M y4eOHOH paboTe By3a Oubnmorpaduueckne ykasaTend,
CIHCKH JIHTEPaTyphl; BBLINOJHAET TEMAaTHYCCKHE, aJApecHble W Apyrue OuOinorpaduyeckue
CIpaBKH; MPOBOJAMT OuOmHorpadudeckue 0030pbl, OpPraHu3yeT KHHIKHBIE BBICTABKH.

3.3. OOGecneyuBaer KOMIUIGKTOBaHHE (JOHZA B COOTBETCTBHH ¢ HpodHieM By3a H
o0pazoBare/IbHBIMH IPOrpaMMaMH, Y4eOHBIMH [UIAHAMH H TEMATHKOH HAYYHBIX HCCIICIAOBAHHIA.
[IpuoGperaer yuebHyo, HayuHYIO, IEPUOMYECKYIO, CTIPABOYHYIO JIATEPATYPY M APYTHE BHIbI
JDOKyMEHTOB. OCYIIECTBIISIET KHMrOOOMEH ¢ OHONMOTEKAMH W HHBIMH  YYPEKICHHAMH.

3.4. Usyvaer cTeneHb yIOBICTBOPEHHS YHTATENHCKOTO CIPOCA C LE/IBIO IPHBEICHHS
COCTaBa M TEMATUKH (POHIIOB B COOTBETCTBHE C HH(POPMALMOHHBIME IIOTPEOHOCTAMH YHTATENEH,
AHanu3upyeT  00ECHEeYeHHOCTh  CTYACHTOB y4yeOHHKAMH M y4eOHBIMH  IOCOOHAMH.

3.5. OcymecTiaser yder, pasMeIeHMe H MNpoBepKY (OHAOB, oOecrleuMBaeT HX
COXPaHHOCTb, PEXKHM XPaHCHHA, PECTABPALHIO.

3.6. OcymecTBaser oT00p HENpPOPHIBHBIX M AYOJETHBIX IOKYMEHTOB, HCKIIFOYAET
JOKyMeHTBl M3 OHOIHOTe4YHOro ()oHZa B COOTBETCTBHHM C JACHCTBYIOUIMMH HOPMATHBHBIMH
aKTaMH.

3.7. Bener cucremy OMOJMOTEYHBIX KaTATOrOB M KAPTOTEK HA TPAJUIHOHHEIX H
SIEKTPOHHBIX HOCHTEJIAX C LIENIBI0 MHOrOacneKTHoro 6ubarorpaduyeckoro packpbitus GoHI0B.

3.8.IlpoBoguT 3aHATHA IO OCHOBaM HH(pOpMaLUOHHO-OUGIHOrpadUIECKON KyJIBTYpEI,
obyuaer uuTareinell COBPEMEHHBIM METOAaM IIOHMCKA vHGOpMaMH B TPaJHUHOHHBIX H
ABTOMATH3UPOBAHHBIX  HH)OPMALMOHHO-OMOIMOTEYHBIX ~ CHCTeMax M IJ100aIbHBIX
HH()OPMALHOHHBIX CETAX.

3.9. IlpoBomuT MeTOAMYECKYIO paboTy (AaHAIUTHYECKYHO, OpraHU3alHOHHYIO,
KOHCYJIbTAIIHOHHYIO) TI0 COBEPLICHCTBOBAHHIO BCEX HANPABJIEHHH AeATENLHOCTH OHOIHOTEKH.

3.10. Koopaunupyer pabory ¢ kapeapamu, oOLIECTBEHHBIMH OpPraHH3aLMAMH By3a.

3.11. B3aumopeiicTByeT ¢ 6MOMHOTEKaMH, OpraHaMy Hay4HO-TeXHHYCCKOH HHPOpMALIHH,
H3/1aTeIbCTBAMH, JPYTHMH IPEJNPHSTHIAMH, YUYPEKJAECHHSAMH, OpPraHH3alMsIMH, HMEIOIHMH
uHpopMalHoOHHble GaHKH [aHHBIX, B COOTBETCTBHH ¢ ACHCTBYIOIUMM 3aKOHOJATE/IECTBOM,
(denepanbHBIMH FOCYAAPCTBEHHBIMH [IPOrPaMMaMH.



4. YIIPABJIEHHUE

4.1. PykoBoxactBo OuOIMOTEKOH oCymecTBiser crapuiMid OubiaMoTekaps, KOTOPBIH
HaszHayaercs peKropoM By3a. Crapuiuii OMOIMOTEKADh HECET IEPCOHAIBHYIO OTBETCTBEHHOCTH
3a BHINOJHEHHE BO3JIOXKEHHBIX Ha OMONMOTEKY 3amay ¥ (YHKIHH, 32 COCTOSSHHE TEXHHKH
6e30macHOCTH, OoXpaHy Tpyzaa %} TIPOU3BOJICTREHHOMH CaAaHUTApHH.

4.2, PaGorHuku OHOMHOTEKHM HA3HAYAIOTCA Ha JIOJDKHOCTE H OCBODOXIAIOTCA OT
JO/DKHOCTH peKTopoM By3a. CoTpyAHHKH OHOJIMOTEKH NPHHHMAIOTCS HA paboTy 10 TPYIOBOMY

ZIOrOBOPY.
4.3. Crpykrypa M wwrarbl OMOJHOTEKH ONpENENsIOTCS IPHMEPHOH CTPYKTYpOH H
IITaTaMH OHONHOTEK BBICIIMX YUEOHBIX 3aBEICHHIA.

4.4. PykoBOACTBO BBICIIEr0 Y4eOHOro 3aBelileHHs oOecreuyuBaeT rapaHTHPOBAHHOE
($uHaAHCHPOBAaHHE KOMILICKTOBaHHS, obecrieunBaeT OHOIHMOTEKY HEOOXOIMMBIMH CIIYXKEeOHBEIMH
H NPOHM3BOACTBEHHBLIMH IOMELIEHHSAMH M 000pYIOBaHHEM B COOTBETCTBHH C JEHCTBYIOIIHMH
HOPMaMH,  OJIEKTPOHHO-BBIYHCIMTEJBHOH W KONHPOBAJILHO-MHOKHTEILHOH — TEXHHKOH,
TEJIEKOMMYHHKAITHOHHOH TEXHHKOH H OPIrTeXHHKOH.

4.5. bubnuoreka BeaeT NOKYMEHTALMIO M NPEOCTABIACT OTYETHI M IUIAHBI pabOThI H
HHYIO0 HH(POPMALHIO O CBOEH JIEATENbHOCTH B YCTAHOB/IEHHOM IIOPSJIKE.

5.TIPABA U OBSI3AHHOCTH
bubnnoreka umeer npaso:

5.1. CamocrosTensHO OIpeleNsaTh CoAep)KaHHe MW KOHKpeTHele (opMBEI  CBOei
JIeSTeTbHOCTH B COOTBETCTBHM C LENSMH M 3aJadaMH, YKasaHHbIMH B [loJI0OXKEHHH.

5.2. Pa3zpabatbiBaTh CTPYKTYpPY, IUTATHOE pAaclHMCaHHE€ M IpaBHIa I0JIb30BaHMs
OHOIHOTEKOH.

5.3. Pacniopspkarbes npeocTaBiieHHEIMM OUOJIMOTEKE aCCUTHOBAHUSIMH.

5.4. Onpenenstb CymMMy 3ajora NpH IPEeJOCTaBICHHHM YHTATENIAM PEIKHX H [EHHBIX
H3IaHMI, a TaKKe B JAPYTHMX Cllydasx, COTJIaCHO IIPABHJIAM TOJIE30BAHHUS OHOIHOTEKOH.

5.5. Onpenensath B COOTBETCTBHMHM C IPABHJIaMH I0Jb30BaHHS OMOIHMOTEKOH BHABI H
pa3Mepbl KOMIIEHCAMU yuiepOa, HaHECEHHOI 0 YuTarensiMu OubmoTexe.

5.6. OnpenensaTh yclIOBHA HCIIONL30Banusa OHOIMOTEYHOro (DOHIA HAa OCHOBE JOIOBOPOB
C IOPHIMYECKMMH U (PU3HYECKUMH JIHIIAMHU.

5.7. 3HaKOMUTBCS C 00pa3oBaTelbHBIMH IIPOrpaMMaMH, Y4eOHBIMH IUJIaHAMH BY3a.
[MonyuaTh OT ero CTPYKTYPHBIX TOJpAa3/ielleHuil MaTtepuanbl U CBEIeHHS, HeoOXonuMele s
peleHus NoCTaBIeHHOH OUOMHOTEKOH 3a1ay.

5.8. [IlpencraBnsare Beicliee y4yeOHOE 3aBelICHHE B PaA3IMYHBIX YYPEKICHHSAX,
OpraHM3alusiX; NMPHHUMATH HErNoCpelCTBEHHOE ydyacTHe B paboTe HaydHBIX KOH(EpeHIuH,
COBeIaHM#, CEMHHAPOB 0 BONpocaM OUOIMOTEYHO# 1 HHDOPMAUHMOHHO - Oubanorpaduyeckoi
JIeSTeJIbHOCTH.

5.9. BecTH B YCTAHOBJIEHHOM MOpSAKE IEPENHCKY C JApyrumMu GubnuoTekamw,

OpraHH3aIHsIMH.



5.10. Bxomure B OuOnHOTedHBIE OOBEAHMHEHHA B YCTAHOBJICHHOM JICHCTBYIOIIHM
3aKOHOJAaTeILHOM MOPAZIKE.

5.11.  Cosepmiate  HHBIE JIEHCTBHS, HE NPOTMBOPEYMBIIME JEHCTBYIOIIEMY
3aKOHOJATCNBCTBY. bHONMOTEKAa HMMeEET  NpEeHMYLIECTBEHHOE MpaBO Ha mpHobGpeTeHHe
JIOKYMEHTOB, BBIIIYCKAE€MBIX 110 (pe/lepanbHBIM TOCYIapCTBEHHBIM [POrpAMMAaM KHUTOM3IaHHS
H IepBOOYEPEeIHOE — Ha NIPHOOPETEHHE TOKYMEHTOB JINKBHIANPYEMBIX OHOIHOTEK.

5.12. BubanoTEKa OTBETCTBEHHA 3a COXPAHHOCTH (DOHIOB.

5,13, Tpynoseie OTHOLIEHH  pabOTHMKOB  OHONMOTEKH  peryjmpyroTcs
3aKoHOAaTeNbCTBOM Poccuiickoii @eaepaiyu o Tpyae.

5.14. PabotHuku GHOIMOTEKH 110/UIEXKAT IIEPHOINYECKOM aTTeCTALMH.
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JIaHHOE TOJIOKEHHE BCTYITAET B CHILY C MOMEHTA €r0 YTBEPXKIEHHS.



